
 Employment Opportunity 

PARKS AND RECREATION MANAGER 
Position Open Until Filled 

FIRST FILING DEADLINE: JULY 28, 2016, 5:00 p.m. 
 

 

THE POSITION 

Under general supervision, plans, organizes and supervises a variety of programmatic and capital park and 
recreational related improvements, activities and programs related to the Recreation Needs Assessment, Parks 
Master Plan and any other related Council approved plans and agreements; coordinates the development and 
implementation of park improvement projects related to playground equipment, amenities, facilities and 
programming; evaluates the success of existing programs and services and creates, coordinates and / or 
implements new programs or services to meet community needs; coordinates programs and services with other 
managers, service providers, advisory groups, and community groups; serves as liaison to the Parks and 
Recreation Commission; provides professional management and technical support to the Neighborhood Services 
and Public Safety Department; and performs related duties as assigned. 

EXAMPLES OF DUTIES 
 Serve as a City liaison to the Parks and Recreation Commission and represent the department to community 

and professional groups and committees, and provide technical assistance as necessary. 
 Research, prepare and submit administrative reports, studies and grant applications, and prepare written 

correspondence as needed. 
 Make oral presentations on department activities and proposed programs to City Council, Parks and Recreation 

Commission, various community organizations, and civic and advisory groups. 
 Manage and oversee the implementation of the Recreation Needs Assessment and Capital Improvement 

Program (CIP) projects related to parks and recreation. 
 Analyze community needs and develop, implement, and maintain the Parks Master Plan. 
 Manage contracts and operation agreements as needed. Review contracts and agreements for completeness, 

define measurable services, maintains valid insurance documents, and evaluates services prior to renewal. 
 Supervise support staff and volunteer personnel. 
 Monitor and keep informed of current trends in the parks and recreation field, including program development 

trends and best practices for potential operational improvements. 
 Oversee, coordinate and manage recreational and community service programs and facility operations as 

assigned. 
 

QUALIFICATIONS GUIDELINES: 

 
Education: Equivalent to a Bachelor’s degree from an accredited college or university with major coursework in 
recreation, physical education, public or business administration, or a related field.  
 

Experience: Five years of progressively responsible professional recreation and/or administrative experience in 
community services and recreational programs, including two years of supervisory experience. 

 

Knowledge of: 
 Principles and practices of recreational program development; evaluation of programs, policies, and operational 

and service delivery needs; administration, including budgeting, purchasing, personnel management. 
 Procedures for planning, implementing and maintaining a variety of recreation and leisure activities and 

programs through community participation. 
 Knowledge of capital park development and construction as well as park and recreational facility operations, 

maintenance and management 
 Parks and recreation safety principles and practices. 
 Recent developments, current literature, and sources of information related to park and recreational program 

planning and administration. 
 Marketing theories, principles, and practices, and their application to a wide variety of recreation programs 

including developing community participation and support. 
 Principles and practices of employee and volunteer supervision, including work planning, assignment, review 

and evaluation and the training of staff in work procedures. 
 Applicable federal, state, and local laws, codes and regulations. 

 Modern office methods, practices, procedures and equipment, including computer hardware and software 
necessary for word processing, graphic presentation, and database management. 

 



PARKS AND RECREATION MANAGER 
FIRST FILING DEADLINE: JULY 28, 2016, 5:00 p.m. 

 

 

Ability to: 
 Supervise, organize, direct, and review the work of assigned personnel; provide training and guidance to staff. 
 Assist in developing and implementing goals, objectives, policies, procedures, work standards for the division 

and manage associated budget. 
 Plan, organize, schedule, assign, review and evaluate the work of staff. 
 Analyze problems, identify alternative solutions, anticipate consequences and implement recommendations in 

support of goals. 
 Interpret and apply city policies to commission and council direction.  
 Prepare clear and concise reports, correspondence, procedures and other written materials. 
 Maintain accurate records and files of work performed. 
 Organize work, setting priorities and meeting multiple deadlines. 
 Make sound, independent decisions within established policy and procedural guidelines. 
 Operate modern office equipment including computer equipment and software programs. 
 Communicating effectively both verbally and in writing. 
 Establish and maintain cooperative working relationships.  

 

RECRUITMENT INFORMATION 

 

THE CITY 
The City of Goleta is located adjacent to the 
University of California at Santa Barbara, the City of 
Santa Barbara, the Pacific Coast, and the Santa 
Ynez Mountains.  The relatively young city is a 
General Law City with a Council-Manager form of 
government. The Goleta City Council consists of five 
council members, one of whom is chosen to serve as 
mayor for a one-year term.  A diverse community of 
approximately 30,000, the City includes both older 
areas and new development, a strong retail sector 
and multiple business parks.    
 

SELECTION PROCESS 
Applicants meeting or exceeding the minimum 
qualifications will be invited to participate in the 
examination process, which may include written 
and/or oral examinations or other selection 
procedures deemed appropriate by the City.  All 
offers of employment are contingent upon the 
candidate successfully passing a pre-employment 
background check including fingerprinting via the 
Livescan process. 

 

 

 

 

APPLICATION PROCESS  
This recruitment will remain open until the position is 
filled.  A first review of submitted applications will be on 
July 28, 2016.  Only original applications will be 
considered and must be received by the Human 
Resources Office, City of Goleta, 130 Cremona Drive, 
Suite B, Goleta, CA 93117 by the designated date.  

Faxed and emailed applications will not be 

accepted.   
 
Phone (805) 961-7500 for an application and 
additional information or visit the City website at 
www.cityofgoleta.org. 
 
The City of Goleta does not discriminate on the basis 
of race, color, religion, disability, sex, age, national 
origin, or sexual orientation.  If you feel you have a 
need for special testing arrangements due to a 
disability, please contact the City at the above 
address. 
 
The provisions of this announcement do not constitute 
an expressed or implied contract.  Provisions 
contained in this employment announcement may be 
modified or revoked without notice. 

 
The City of Goleta is an EEO Employer
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EMPLOYEE BENEFITS 

SALARY:  $8,192 – $10,456 per month. 

 

9/80 WORK SCHEDULE:  Optional. 

 

HOLIDAYS:  12 fixed holidays, one floating holiday. 
 

VACATION: 10 days per year, accrued.  
 

SICK LEAVE:  12 days per year, accrued  
 

MANAGEMENT LEAVE: 80 hours per fiscal year, allocated on July 1st and prorated the first year based on 
effective date of hire.  

 

BENEFIT PLAN: The City provides a monthly Flexible Benefit Plan allowance of $1,245 for the payment of 
health, dental, and vision insurance premiums through the City’s benefit program or $950 for participation in a 
qualified plan elsewhere. 
 

LIFE INSURANCE:  Benefit level equivalent to annual salary. Premium paid by City. 

 

RETIREMENT PLAN: The City participates in the California Public Employees’ Retirement System (PERS) and 
does not participate in Social Security. New PERS members receive the 2% at age 62, average of 3 years final 
compensation benefit level and contribute 6.25% of their salary to pension costs. Classic members receive the 
2% at age 55, single-highest year benefit formula and pay 7.00% of their salary toward pension costs 
 

LONG-TERM DISABILITY:   Paid by City. 

 

DEFERRED COMPENSATION PLAN: Employee-paid ICMA 457 Plan is available. 

 

FLEXIBLE SPENDING ACCOUNT PROGRAMS: 
Employee-paid Flexible Spending Account Programs for medical and dependent care expenses are 
available. 
 


